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A MESSAGE FROM OUR DIRECTOR

Let me begin by saying thank you for choosing Cedar Brook. I recognize families
have a choice in determining the educational direction of their children and want
to thank you for making Cedar Brook your choice. With over 25 years of
experience in operating Early Learning Centres I have encountered many
approaches to Early Learning; however, Forest based learning is at the heart.
There is a lot of research documenting the importance of children having access to
an outdoor environment with the ability to explore nature and what it has to offer.
Having open ended materials encourages the children’s creativity, curiosity, and
learning which leaves lasting memories and enriches their growth opportunities.
As a mother of four sons, I wanted a different educational experience for my
youngest son, one that allows him repeated access to a beautiful forest setting, a
small class size and one that can personalize his learning in a holistic manner. I
expect nothing but the highest quality education for my son and am happy to
have created an opportunity for other children and families to join.
Again, thank you for making Cedar Brook your choice, get ready for discoveries,
muddy clothes, play, laughter, learning and more because at Cedar Brook…the
forest awaits!

Your partner in Forest Based Education,

Kari Sprague

WHAT IS CEDAR BROOK’S PHILOSOPHY?
Cedar Brook Early Learning Centre provides a safe, nurturing
environment where children can develop emotionally, socially,
physically, and cognitively through playful, hands-on experiences and
meaningful interactions. The forest is an excellent place for children to
develop strong situational and spatial awareness. We will spend as
much of the day as possible outside, where they are provided with an
optimal environment for childhood development.
The outdoors offers an abundance of
sensory experiences, more diverse
gross and fine motor challenges,
varied open ended materials, and
endless opportunities for imaginative
play, all of which are crucial to all
areas of development. We bring
material for discovery from nature
back to the Centre. In addition,
children will develop a sense of
wonder and a deeper respect for our
environment. Children are inherently
curious and eager to learn.

CURRICULUM
At Cedar Brook we will use the New Brunswick K-3 curriculum as a
guide to direct the learning opportunities for our students in the areas
of Language Arts and Mathematics. This is to ensure the students will
be able to transition to a public-school system at
the end of grade 3. Language Arts and
Mathematics will be presented in center-based
classrooms as well as the forest.
We will also be following curriculum documents
and guidelines developed by Forest and Natures
Schools of Canada, an institute of Child and
Nature Alliance of Canada.

CLASS SIZE

Cedar Brook will value and
recognize the importance of
relationships and
connections between the
children and teacher,
therefore we maintain a class
size of 12 students. This
allows for the teacher to
personalize the learning
opportunities for each child’s
strengths. Depending on the
learning happening in the
classroom, there may be an
additional staff member who
will join the class for added
support. While in the forest
we will always have two staff
members with the children.

INCLUSION POLICY
At Cedar Brook we will make every attempt possible to include all children.
We believe that all children have the right, with appropriate assistance, to
attend a centre of their choice and receive quality care, education and social
interaction with their peers. Our staff are dedicated to work with families
and outside assistance (AIS, FACE, etc.) to ensure all children receive the best
education we can provide.
We will accept all children into our program if space allows it at the time of
enrollment if proper supports are in place. All children will have the same
range or program options for enrolment regardless of their needs. We will
then observe and develop a plan to help with their development.
Our main goal is to provide quality programming and education for all
children enrolled in our facility. There are times unfortunately where the
additional support needed is unavailable and we are unable to support the
learning of a child and in proportions making sure each classroom in the
facility can develop, play and learn as a team.
Prior to considering dismissal when faced with additional challenges we will
follow steps:
1. Observe and document challenges with child and identify potential
goals
2. Meet with the parents and educator to discuss and collaborate goals,
set a defined list and create a plan
3. Reaching out to external community supports
4. Revisiting the plan, and if needs still cannot be met we will continue to
evaluate all options.

TEACHER AND QUALIFICATIONS
Cedar Brook is committed to ensuring children have access to the best
educators, we employ certified teachers who have completed a
recognized education degree. We also employ other educators who
have backgrounds in Forestry and other outdoor related skills to
enhance the Forest School program. We know a teacher has a
tremendous impact on the learning of children, therefore, we hire
teachers who have qualifications such as:
✔ Bachelor of Education degree
✔ Experience with programming in an
outdoor setting
✔ Experience or familiarity in a variety
of outdoor skills
✔ Knowledge of Outdoor/Forest
school philosophy and its
importance for child development
✔ Experience with child centered,
inquiry-based learning
✔ Understanding physical and mental wellness and how it relates to
development
✔ Experience with center-based literacy and numeracy instruction
✔ Experience and knowledge of assessment practices in literacy and
numeracy

TIME OUTSIDE

Children at Cedar Brook will
have regular and repeated
access to natural spaces, such
as forests, creeks, and
gardens. The amount of time
will vary depending on the
season as well as the weather.
Our educators perform risk
assessments daily, and one of
the aspects we take into
consideration is the weather.
At Cedar Brook, our students come dressed for all types of weather,
sun, rain, and snow! Part of the authentic learning in the forest takes
place in all types of weather.

LEARNING OUTSIDE
Children will be engaged in child centered, inquiry-based learning while
outside. Our educators take on many roles in the forest, facilitator,
researcher, friend, guide to allow children to seek out the wonders and
awe that exist in the forest daily.
There will be times when we will
follow the children’s lead and assist
in the discovery of a nearby creek, a
birds nest, plants and there will be
other times that we will facilitate
learning in specific areas of the forest
that are connected to larger learning
themes.
Children will develop a multitude of
skills such as fine and gross motor,
self-regulation,
independence, social skills
and cooperation. These
skills form the foundation
on which strong academics
are developed.

A TYPICAL DAY
7:00 - 8:30
8:30
8:30-9:30

Arrival of children for before school care
School day begins in the classroom
Morning Routines, learning centers and teacher focus
on literacy. Individual or small groups will work with
the teacher in literacy activities.

9:30-10:00
10:00-11:00

Snack, play and community discussions
Mid morning routines, learning centers and teacher
focus on mathematics. Individual or small groups will
work with the teacher in mathematics activities..
Forest Play Prep
Forest Play
Lunch (inside or out, weather dependent)
Free Play in the Forest
Afternoon in the Forest – inquiry-based learning. We
set out to our destination to explore, play, do art, make
music, dance and sing, read stories, run and jump,
collect stuff, learn practical skills, look for wildlife, scoop
and pour, build, play games etc.
Free Play in the Forest
Back at the center for an afternoon snack, getting ready
for home and discovery centers.
Departure of children during after school care

11:00-11:15
11:15-12:00
12:00-12:30
12:30-1:00
1:00-2:30

2:30-3:00
3:00-3:30
3:00-5:00

CLOTHING IN THE FOREST
WINTER:
● Two winter hats [must cover ears and stay on the head]
● Balaclava or neck warmer [no scarves please due to risk of strangulation]
● Two pairs of warm, waterproof mitts
● One warm, waterproof snowsuit
● One set of warm, waterproof boots
● Wool socks
● Three base layers: thermal shirt and pants, middle layer, wool/fleece sweater
(cotton is not recommended for cold weather conditions)
SPRING:
● Rain gear [waterproof boots, pants, jacket], with extra insulation on colder days
● Wool socks on colder days [they insulate even when wet]
● Sneakers for running shoes [please no open toe shoes even in summer]
● Sun Hat [for warmer months]
● Warmer sweater or jacket for colder days
● Bug Jacket (optional)
SUMMER:
● Rain gear [waterproof boots, pants, jacket]
● Sneakers for running [please no open toe shoes even in summer]
● Sun Hat
● Lightweight clothing [silk/cotton ideal, synthetic fibres do not breathe well]
● Bug Jacket (optional)
FALL:
● Rain gear [waterproof boots, pants, jacket]
● Sneakers for running [please no open toe shoes even in summer]
● Sun Hat [for warmer months]
● Warm Jacket [fleece or other breathable fabric ideal]
● Bug Jacket (optional)

FOCUS ON LITERACY AND NUMERACY

At Cedar Brook we use the New Brunswick Curriculum as a guide for
Language Arts and Mathematics instruction. We recognize the
importance of providing research-based literacy and numeracy
instruction to ensure our students will be successful. There will be a
constant emphasis on both
literacy and numeracy while in
the classroom as well as in the
forest. There is a great
importance to support learners
in the five major elements of
reading as well as provide
numeracy instruction that
follows a
concrete-pictorial-abstract
model. Our teacher will provide guided instruction in literacy and
numeracy daily to ensure that each child develops their skill set to their
highest potential.

FOCUS IN THE CLASSROOM

While in the classroom, children are engaged in a learning center
approach. Learning centers will change over time depending on
student interest or the types of discoveries being made outside in the
forest. The learning centers will offer students the opportunity to
create, build, or imagine while the teacher oversees skill development.
There will permanent learning centers in the areas of literacy and
numeracy, as children will be immersed with materials to develop
concepts of print, reading skills, printing and numbers.

PUBLIC SYSTEM AT THE END OF GRADE

3

At Cedar Brook we recognize that families have a choice in their child’s
education and are honoured with the families who choose us. We
believe that each child who attends Cedar Brook Learning Center will be
prepared for the public system. Our students will have the necessary
literacy and numeracy foundational skills in order to excel in the public
system.
Further, our students will have superior skills in
✔ self-regulation
✔ co-operation
✔ motor planning
✔ Asking better questions
✔ Inquiry

MY CHILD’S PROGRESS

Communication is vital to the relationship between the Learning Center
and the home. Families will be kept up to date on a frequent basis and
families are encouraged to speak directly with the teacher or other
staff.
At Cedar Brook we have:
✔ Regular family meetings
✔ Formal report cards 3 times a year
✔ Ongoing progress updates
✔ Use of SeeSaw App for communication

TUITION FEES
Tuition
1
child………………………………………………………………………
…$850 per month
Tuition includes before and after school care.
Tuition is inclusive of all other expenses, fees and supplies.
By enrolling at Cedar Brook, it is recognized the family is agreeing to a
10 month school year with 10 months of payments, if a family decides
to leave the center for whatever reason, the family will be responsible
for providing 1 month notice and applicable payment.
Payments:
• Payments can be made bi-weekly or monthly. Bi-Weekly payments
are to be made on Mondays no later than 12 noon.
• Payments are to be arranged in the form of automatic payments
through your bank or E-Transfer. E-transfer Option- Send to
CedarBrookNB@gmail.com Password- Forest
• Late payment - There will be a twenty-dollar late fee for everyday that
payment is overdue.
• When enrolling, you are reserving a space that cannot be used by
anyone else. Since our cost remains constant throughout the year,
payment for the space reserved must be made without exception. Your
Bi-weekly rate will remain the same throughout the year, even if your

child is not present due to sickness, holidays, snow days, power outages
etc.

MISCELLANEOUS
1. Hours of Operation
The center is open from 7:30 AM-5:00 PM. Monday to Friday.
We are closed for all Statutory Holidays listed below, Christmas Eve day
at Noon, New Years Eve at Noon, and Easter Monday.
2. School Start and End Times
The school day begins at 8:30am, to ensure your child and the other
children receive exceptional quality, we ask families to have your
child ready and on time for school on a regular basis. If your child is
going to be late or needs to leave early, please contact Cedar Brook
as soon as possible.
3. Late Pick-Up Charges
If for some emergency reason you are unable for pick-up on time,
please call the center to let us know so that arrangements can be made
until you are able to do so. If you are late picking up your child without
reason, or on a regular basis, there will be a charge of $5.00 for every
15 minutes you are late. For example, a late pick-up at 5:35 would be
an extra $10.00 charge.
4. Fire Drills and Procedures
Fire drills are carried out and recorded on a monthly basis. If the
circumstance ever arises that we need to evacuate the daycare, the

children will be transported by Trius bus to (323 Carriage Hill Rd). At
that time, parents will be notified immediately.

5. Confidentiality Policy
Information regarding any child and /or his/her family shall not be
released, either orally or in writing, to anyone other than the legal
guardians of the child or those authorized by law to receive such
information. In the case of emergency or injury to the child,
information may be released to the police authorities or medical staff
attending to the child. Access to a child’s record is given only to the
legal guardians of the child and to the regular staff of the program and
to the Dept. of Education and Early Childhood Development.
Confidentiality of families is always to be respected.
6. Video Surveillance
There is a video surveillance system set up in all classrooms at the
centre as well outside of the building. This gives the Administrator the
ability to observe all activities throughout the day.
7. Illness & Emergency Care Policies
As mandated by the Dept. of Education and Early Learning all children
who attend the center must be well enough to participate in all aspects
of the program. For the safety of other children, your child may NOT
attend if they are showing symptoms of the following:
• Elevated temperature (over 38.5 degrees Celsius)
• Vomiting

• Skin rash
• Communicable diseases
If any child shows any of these symptoms, we will notify the parents
that their child will be required to be picked up within that hour.
We require all parents to sign a permission form for emergency medical
care. In case of an emergency you will be contacted to meet staff at the
nearest hospital. Please notify the Center if your child contracts a
communicable disease in order that we may notify other parents and
the Department of Health. Re-admittance will be in accordance with
health
Regulations. All parents will be notified within 12 hours if a
communicable disease is detected. The guidelines of Management of
Illness must be followed based on Dept. of Education and Early
Childhood Dev. Health Standards.
We also will need a phone call if your child will be absent due to illness.
We also require a current copy of children’s inoculations.
8. Medication
It is the law of our Government that all medication must be labelled
with the child's name and dosage for the children be in the original
prescription bottle or package for us to administer it to the child. It is
policy that you give written instructions and must sign form daily.
9. Departure
Your child will not be released to anyone other than the parents or
those authorized by the parents. It is the parent’s responsibility to

notify the centre in advance of any special arrangements for release.
We reserve the right to verify the information. If there is an emergency
that prevents you from picking up your child on time, please let us know
as soon as possible so that alternate arrangements may be made.
10. Snacks and Lunches
Parents are required to provide healthy lunches and two healthy snacks
per day. Please include an ice pack in your child’s lunch.
11. Behavior Management
To encourage positive behaviors our philosophy is to begin with well
defined limitations and basic rules for the children. We rely on positive
reinforcement, redirection and good role modeling to achieve this.
Should an “incident” between two children occur, they are encouraged
to discuss their problem with the caregivers and / or children that are
involved in the “incident”.
The staff will NOT use any form of physical punishment, verbal or
emotional abuse or denial of physical necessities.
12. Child Abuse Policy
The Administrator and/or Director and staff are responsible to advise
the local office of the Dept. of Education and Early Learning of any
suspected case of abuse or neglect. Any staff member suspecting child
abuse shall report the incident at once. A written record containing
date of referral and related date(s) of incidents and circumstances
contributing to the case will be maintained.
15. Entering and Leaving Cedar Brook Early Learning Centre

We understand that starting a new centre is a big adjustment not only
for the child but for everyone involved. It has been our experience that
children tend to bond much quicker in the absence of the parents. This
may take time, or it may happen immediately depending on the child.
16. Transportation
Transportation to and from school is the responsibility of the
parents/guardians
17. Discharge Policy
The centre has the right to discontinue services at any time. Prior to
taking this drastic approach, a meeting will be held with the parent/
caregiver.
18. COVID-19
Cedar Brook Early Learning Center follows all mandated regulations and
protocols from the Department of Early Childhood and Education and
Public Health. We will be following a high standard of cleaning of our
facility and ensure surfaces are regularly sanitized.
One of the benefits of Cedar Brook is that we are a Forest School and
children spend most of their time outside.
As the province of New Brunswick continues to monitor the COVID-19
pandemic, we will work to the best of our capacity to ensure that all
children at Cedar Brook stay safe and healthy.

